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Summary: This guide demonstrates step-by-step how to import one or more citations from the BIOSIS database into your RefWorks account.  This guide demonstrates the process for a PC running Windows XP; the process on other systems is very similar.

	1) From a BIOSIS search, select the citations you want to export by checking the “Added” box under the citation. 
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	2) From the top of the page, select “Stored Records.”  SHAPE  \* MERGEFORMAT 
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	3) Note the number of records that are accounted for in your “Stored Records” – this should match with the number of records you checked in the previous page. Now, select “Export Records.”  SHAPE  \* MERGEFORMAT 
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	4) From here, choose “Direct export to RefWorks,” from the “Export Formats” box and select “Export Now.” 
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	5) The RefWorks login page will appear in a separate browser window or tab. Login to your existing account.
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	6) The chosen references will be imported automatically upon login. While loading, the number of references imported will be represented by asterisks.  Now, choose “View Last Imported Folder.”
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	7) The “Last Imported folder” includes the citations you just imported most recently.  (When you import another batch, the previous batch will be removed from “Last Imported.)”  From here, move the citations to whatever folder(s) in your account you want.
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