OhioLINK, SW Depository, and Interlibrary Loan: A Guide to the Mishmash of Library Retrieval Services

Because Miami’s print collections are held at multiple facilities, and because we have partial access to the collections of other OhioLINK libraries around the state, AND because some materials are available for circulation while others are not, it unfortunately can be a challenge to figure out what we have, where it is, and how to get to it.  This document attempts to clarify how to access materials not available on our shelves, depending on their location and status:

Important: The guidance below assumes that you’ve looked for electronic access to the item and it is not available electronically.  See the guide “How to Access the Full Text of Journal Articles” for advice on finding electronic full text in Miami’s Libraries.

Note that books and journals are handled differently by these services, as described below.

Journal articles:

1) You search Miami’s catalog for the journal title, and the volume you need is listed as being in Science Periodicals (or King Periodicals) and Available.  You can go to the library and pull the item off the shelf.

2) You search Miami’s catalog for the journal title, and the volume you need is listed as being in the SW Depository.  This will often be the case for journal articles older than 1985; Miami has it, but it is in storage.  You’ll need to request a photocopy/scan of the article from the SW Depository.  There will be a link to this form in the catalog, labeled “Request Item” (from the listing of volumes, you may need to back up a page for this link to show); OR, on the Libraries home page you can use the link labeled “Interlibrary Loan” (Yes, Interlibrary Loan -- this link is poorly labeled, since you’re not technically using Interlibrary Loan in this situation.)  Follow the links leading to the SW Depository journal article request form.

3) You search Miami’s catalog for the journal title and the title can’t be found, or the volume you need can’t be found, or the volume is not Available.  You’ll need to place an Interlibrary Loan article request for the item.  We’ll ask another library for a copy/scan of the article from their collection.  On the Libraries home page use the link labeled Interlibrary Loan.  Follow the links leading to the Journal Article request form (not the SW Depository form).

Notes:

Don’t bother searching the OhioLINK catalog for journals.  OhioLINK does not deliver journal articles (or bound journals).

You can request an entire journal volume to be sent to you from SW Depository.  (Follow the instructions for #2 below).  However, you cannot request a journal volume from OhioLINK or Interlibrary Loan – most libraries will not lend out their print journals to other libraries.

Books (i.e., a book such as The Origin of Species or a text book):

1) You search Miami’s catalog for the book, and the item you need is listed as being in Science Lib 3rd Floor (or King Library) and is Available.  You can go to the library and pull the item off the shelf.

2) You search Miami’s catalog, and the item you need is listed as being in SW Depository and is Available.  You’ll need to request the item be delivered to you from the SW Depository.  There will be a link to this form in the catalog, labeled “Request Item.”

3) You search Miami’s catalog for the book, and the item is listed as Due or is otherwise not currently available, or there is no record for the item in Miami’s catalog.  Search the OhioLINK catalog to see if other copies are available at other Ohio Libraries.  You’ll see links to the OhioLINK catalog near the top of the pages in Miami’s catalog.  If you find a copy of the book in the OhioLINK catalog that is listed as Available, you can place a request for the item using the OhioLINK catalog.

4) You search Miami’s catalog and the OhioLINK catalog for the book, but there are no available copies in either place.  You’ll need to place an Interlibrary Loan request for the item.  We’ll ask another library (presumably outside of OhioLINK) to loan us a copy of the book.  On the Libraries home page use the link labeled Interlibrary Loan.  Follow the links leading to the Book request form.

Question about any of this?  Not surprising – it’s about as plain as income tax returns.  Please contact us at Brill Library, 9-7201 or email me at messnekr@muohio.edu  
